
bu�niandcompany.com/mentor or 800-945-3485 x7

Broker Time Management Checklist
Transform your o�ce by becoming a
Bu�ni & Company Mentor™

TODAY IS TASK

Wed: 01/17/17 Send out montlhy mailings

PRIORITY
BLOCKED TIME

DUE DATE DELEGATED TO STATUS
START       FINISH

Med 12 pm 4 pm Mon: 01/30/17 in progre�


